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ORDERING MODULE 
Item & Shopping Lists, Purchase Orders, Requisitions, Supply Orders, 
Transfers, Receiving and Invoice Reconciliation   

Stand-alone or integrated with Nutrition and Production, the Ordering and Auto Order Modules provide 
the full range of options from manual order entry to fully automated order processing, with every link 
in the supply chain predefined to guaranty best practices district-wide.    
 
Define Purchase Units, Suppliers and Supply Chain Hierarchy 
 

 Supports an internal “Usage Unit” for each item plus Purchase and Pack Units for each Supplier 
including Warehouse or Central Kitchen and other inter-site transfer locations 

 Order and transfer by any of the defined units for an item - Usage/Pack/Purchase 
 Tracks prices for each supplier and vendor, multiple suppliers and vendors per item 
 Tracks Fair Market Value for commodities, plus delivery, processing, brokerage, storage, etc. 
 Uses Supplier’s/Vendor’s own code for ordering 
 Displays ratio of Usage Units to Purchase Units for accurate ordering 
 Supply chain priority easily edited with up and down arrows 
 Sweeping vendor, price and priority changes can be applied to sites and groups of sites 
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Flexible Supply Chain Management 
Easily set an order hierarchy for each inventory item: 

Purchase Order 
 A Purchase Order is any order that goes directly to an outside supplier/vendor, formal or informal 
 Print, E-mail, or send via any electronic format (supplier interfaces available to many major 
suppliers) 
 

Supply Order / Transfer 
 A Supply Order is any order that goes to the warehouse or any other internal site (all sites 
potentially have the ability to receive requisitions and transfer stock) 

 Supply Orders may be rejected by the supply site, with a text message including reason of rejection 
 

Requisition / Approval 
 A Requisition routes orders through an approval process by District or Central Purchasing  
 Upon approval items in the approved requisition are automatically split into purchase orders or 
supply orders, based on their supply chain hierarchy settings 

   

Based on the supply chain hierarchy defined, items can be spit into purchase orders, supply orders and 
requisitions appropriately. District supervisors, as well as site managers, can create simple lists or 
shopping lists with quantities already entered that can be used over and over, or use the Auto Order 
Module to create orders based on pre-set PARs or forecast menu needs. Users can edit and round up or 
down suggested quantities to the nearest purchase or usage unit. Requisitions automatically flow to the 
district for approval, Purchase Orders can be printed or e-mailed directly to vendors and Supply Orders 
flow automatically to the warehouse.  
 

TrakNOW supports settings and flags to simplify and automate the complex tasks 
involved in ordering, receiving, transferring, and tracking stock.  

 Commodity Flag - sets tracking of FMV and other commodity related fees 
 Commodities can be “blended” with purchased for the same item or set up as separate items 
 Inventory Control flag sets purchasing and receiving as a part of perpetual inventory 
 Ordered by Production flag sets items to be automatically ordered based on forecast menu 

requirements or only by par level 
 Nutrition Only flag separates ingredients only used for nutritional analysis from inventory items 
 Item Distribution flag sets what sites or warehouse can see an item  
 Site Settings allow district supervisors to set pars across the whole district from one screen and 

see on-hand stock for all locations 
 Class Settings allow items to have accounting and bid classifications three layers deep to 

facilitate ordering by accounting or bid classification 
 Inventory Location Hierarchy Settings allow items to have up to ten layers deep inventory 

location setting per site, for example: Dry Storage, Isle One, Bin 200, Shelf A, Slot 3 
 Tracks LIFO, FIFO, Weighted Average and FMV (Fair Market Value); and automatically builds fees, 

such as deliver and processing fees, into the purchase price for valuation purposes 
 

 


